
Submitting receipts for October Conference 2025 

RECEIPTS ARE DUE BY NOVEMBER 14th at 4pm. No extensions. 

Each teacher must complete application form on Sharepoint through the HRCE website 
themselves.  

Your receipt is mailed to you via the email you used to register for the conference. If it is not 
a PDF, download and save the receipt as a PDF (use your name and professional number as 
the file name) before starting this process.  

Your application with attached receipt must be submitted via the application form on 
SharePoint no later than Friday, November 14, 2025, @ 4:00 pm to be reimbursed. 
Extensions are not provided so do not be late. Please direct any questions to 
mailto:Article60pd@hrce.ca. 

 

1. Go to HRCE “For Staff” 
website. Click “HRCE 
Internal Sharepoint”. You 
must be logged into your 
HRCE account in order for 
it to work. 
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2. Click on “Human Resources Services”. 

 

 

 

 

 

 

 

 

 

 

3. Click on “Union and Employee Groups”.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. Click on “NSTU”. 

 

 

5. Scroll down to 
“Professional 
Development & 
Resources” and 
select “Click 
here for 
Guidelines, 
Deadline Dates 
and all forms” 
 

 

 

 

 

 

 

 



6. Select “All Article 60 PD Application Forms”  

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Select “October Conference Grant Online Application.” You will attach your receipt 
to the application form before submitting.  
 

 

 

 

 

 

 

 

 

 

 



8. The following instruction box will pop up you have to agree too 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. Fill out the personal information. You will need your #400 and your electronic receipt 
as a PDF saved on a desktop or where you can access it. 

 

10. You must attach the receipt before you can submit. Once you have clicked the 
submit button you will be prompted with a dialog box that says, “Are you sure you 
want to submit the form?” When you click “yes” you should see a green bar on the 
top of the form that says, “Form submitted successfully!”  
 

Your application with attached receipt must be submitted via the application form on 
SharePoint no later than Friday, November 14, 2025, @ 4:00 pm to be reimbursed. Please 
direct any questions to mailto:Article60pd@hrce.ca. 
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